YTBepxkIeHa MPUKa30M
MBOY «Yekyesckas COIL»
ot 17 mexabps 2025 r. Ne 55

HOJUTUKA
00padoTku nepcoHaabHbIX JaHHBIX B MBOY «YekyeBckasa COLL»

1. O01mme moJ1oKeHus

1.1. Hacrosmas nonutuka oOpaOOTKH NEpCOHaIbHBIX NaHHBIX B MBOY «UekyeBckas
COIllLl» (nanee — [lonuTtuka) onpezaenser ueian oOpabOTKU MEPCOHANBHBIX JTaHHBIX, KATETOPUH U
nepedyeHb 00pabaThIBaEMBIX IMEPCOHAIBHBIX JAHHBIX, KaTETOPUU CYOBEKTOB, INEPCOHAIbHBIC
JTAaHHbIE KOTOPBIX 00pabaThIBalOTCS, CIOCOOBI, CPOKM HX 0OpabOTKH M XpaHEHHs, MOPSIAOK
YHUYTOKCHUSI TEPCOHANBHBIX JAaHHBIX NpPU JOCTHKEHHUU MeJed MX OO0pabOTKHM WM MpH
HACTYIUICHWM  WHBIX  3aKOHHBIX  OCHOBAaHMH B MYHUIUNAIBLHOM  OIO/KETHOM
o0mieo0pa3oBareIbHOM yupexaeHun «YekyeBckas cpeansisi o0lieoOpazoBaTenbHasi IIKOIa»
(manee — [koma).

1.2. JlokanpHble HOpPMATHBHBICE AaKThl U HHbBIE JOKYMEHTHI, pErJIaMEHTUPYIOIIHe
00paboTKy mnepcoHanbHbIX AaHHbIX B Illkone, pa3pabaThiBaroTCsS € Y4ETOM MOJIOKEHUMN
[TonuTukwy.

1.3. HetictBue Ilomutuku pacmpocTpaHseTcss Ha TNEepPCOHAIbHBIC JaHHBIC, KOTOPHIE
[Ikosa oOpabaThIBaeT C UCMOIB30BAHUEM H O€3 MCIIOJIb30BAaHMS CPEJICTB AaBTOMATU3AIINH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOLIUE TOHATHUS:

. NEepPCOHANbHBIE JlaHHBIE — Ji00as uHQOpMAIMs, OTHOCALIASCS MPSAMO WM
KOCBEHHO K ONpEICIEHHOMY WM ompeaenseMoMmy ¢uznyeckoMy Juny (CyOBeKTy
MEPCOHAIBHBIX JTaHHBIX );

. NepCOHAbHbBIE JTaHHBIE, pa3pelIeHHble CyOBEKTOM MEPCOHANBHBIX JAAHHBIX IS
pacnpocTpaHeHHsl, — IIEPCOHANIbHBIC JaHHBIE, JOCTYN HEOrPaHHMYEHHOTO Kpyra JIMI] K KOTOPBIM
IPEOCTaBIeH CyOBEKTOM INEPCOHANBHBIX JaHHBIX IIyTeM Jaud corjacusi Ha oOpaboTKy
NEPCOHANBHBIX  JIaHHBIX, pa3pelIeHHBIX CYOBEKTOM  TEepCOHANBHBIX  JaHHBIX  JUIS
pacripocTpaHeHust B mopsiake, npeaycmorpeHHom denepanbabiM 3akoHoM 0T 27.07.2006 Ne 152-
®d3 (manee — 3aKoH);

. oreparop MepcoHalIbHBIX JaHHbBIX (omepatop) — Illkona — opuandeckoe JUIO,
CaMOCTOSITENIbHO WJIM COBMECTHO € JPYTUMHU JIMLAMH OpTraHu3ymomee 1 (MI1) OCyIIeCcTBIsIoee
00paboTKy MEpCOHATIBHBIX JAHHBIX, OINpeJelstoliee 1eau 00paboTKH MEepCOHANbHBIX JaHHbIX,
COCTaB MEPCOHATBHBIX JAAHHBIX, MOJIEKAIINX 00padoTKe, NeHCTBUS (Onepaliu), CoBeplIaeMble
C TIePCOHATLHBIMU JIAHHBIMU;

. 00paboTKa MEPCOHANBHBIX JAAHHBIX — JCUCTBUE (OTEpainys) Wi COBOKYITHOCTb
NeicTBUH (ormepanuii) ¢ MepCOHANBHBIMU JIaHHBIMH C HCITOJIb30BAaHHEM M 0€3 HMCIOJIb30BAHUS
CPEICTB aBTOMAaTH3allMM, BKIOYas cOOp, 3alucCh, CHCTEMaTH3allMI0, HAKOIUIEHUE, XPaHEHUE,

YTOYHCHUC (O6HOBHCHI/IC, I/I3MCHCHI/IC), H3BJICUCHUC, HCIIOJIb30BaHUC, nepeaavy
(paCHpOCTpaHCHI/IC, npeaoCTaBJICHUC, IlOCTyTI), 0663J’II/I‘-II/IB3.HI/IC, 6HOKI/IpOBaHI/IC, YAAJICHUC,
YHUYTOKCHHUC,

. ABTOMATHU3UPOBaHHAA 06pa60T1<a NEpCOHANIBHBIX  JAHHBIX  — o6pa60TKa

MEPCOHAIBHBIX JIAHHBIX C IIOMOIIBIO CPEACTB BEIUUCIUTEIbHON TEXHUKH;
. pacupoCTpaHEHUE IEpCOHAIBHBIX JAHHBIX — JIEWCTBHS, HaIpaBJICHHbIE Ha
PACKpBITHE MEPCOHATIBHBIX JaHHBIX HEONPEAEIEHHOMY KPYTy JIUIL;



. IPEJOCTaBIEHUE MEPCOHATIBHBIX JAHHBIX — JEWCTBUS, HAIpPaBICHHbIE Ha
pPacKpbITUE MEPCOHATIBHBIX IaHHBIX ONPEACIECHHOMY JIMIY WU ONPENEICHHOMY KPYTY JIULL;

. OJIOKMpOBaHKWE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE IpeKpalieHue o0paboTKu
NEPCOHANBHBIX JAaHHBIX (32 MCKIIOYEHHEM CIlyyaeB, ecid o0paboTka HeoOxoauma i
YTOYHEHMSI IEPCOHAIBHBIX TaHHBIX);

. YHUYTO)KEHUE IE€PCOHAJIBHBIX JaHHBIX — JEHCTBHs, B pe3yJbTaTe KOTOPBIX
CTAaHOBUTCS  HEBO3MOXKHBIM  BOCCTAHOBUTH  COJIEp)KaHME IE€PCOHAIBHBIX  JIAaHHBIX B
MHPOPMALIMOHHOM CHCTEME MEpPCOHAIBHBIX JAaHHBIX M (WIM) B pe3ysibTaTe KOTOPBIX
YHHUYTOXKAIOTCS MaTepUaIbHble HOCUTEIH [IEPCOHATIBHBIX JAHHBIX;

. 00e3IM4YMBaHUE IEPCOHAIBHBIX JaHHBIX — JEHCTBHUS, B PE3YJbTAaTE KOTOPBIX
CTaHOBHUTCS HEBO3MOXHBIM 0€3 HCIIOJIB30BaHMS JOMOJHUTEIFHON HH(POPMALUU OIPEIEINUTh
NPUHAIICKHOCTD TIEPCOHANBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY IEPCOHANBHBIX JIaHHBIX;

. UHPOPMALIMOHHAS ~ CHCTEMa MEPCOHAIBHBIX  JAaHHBIX —  COBOKYIHOCTh
cojepxalmxcs B 0a3zax JaHHBIX NEPCOHAJIBHBIX JAHHBIX M 00ECHEeYMBaIOUIMX UX 00paboOTKy
MH(POPMALIMOHHBIX TEXHOJIOTUN M TEXHUYECKUX CPEJICTB;

. TpaHCIpaHUYHas Mepeaya MEepCOHANIbHBIX JAaHHBIX — Iepejaya MepCOHaIbHbIX
JAHHBIX HA TEPPUTOPUI0 HHOCTPAHHOIO TOCyJapcTBa OpraHy BJIacTW HHOCTPAHHOTO
rocyJaapcTBa, MHOCTPAHHOMY (PU3HUECKOMY JIUILY HJIM HHOCTPAHHOMY FOPUIMYECKOMY JIHILY.

1.5. llkona kak orepaTop MepCOHAbHBIX TaHHBIX 00s3aHa:

1.5.1. CoOmonath KOH()UICHIMATBHOCTh IEPCOHATBHBIX JAHHBIX, a HMMEHHO He
pacnpoCTpaHATh MEPCOHAIbHBIE JTAHHBIE M HE IepeJaBaTh UX TPETbUM JiMLaM Oe3 coriacus
CyObeKTa NEepCOHANbHBIX [JaHHBIX WM €ro 3aKOHHOTO IpEACTaBUTENs, €CIM HHOE He
IPEIYCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.2. ObecnieunTh CyObEKTaM MEPCOHATBHBIX AAHHBIX, UX 3aKOHHBIM NPEICTABUTENSAM
BO3MOXXHOCTb ~ O3HAKOMJIEHMSI C JOKYMEHTaMH M MaTepHajamMH, COAEPXKAIIUMH HX
NIEPCOHAJIBHBIE TAHHBIE, ECIIM NHOE HE IIPEYCMOTPEHO 3aKOHOIaTENbCTBOM.

1.5.3. Pa3pacHATh cyObeKTaM MEPCOHANbHBIX JIAHHBIX, UX 3aKOHHBIM IPEJCTABUTEISAM
IOpUAMYECKHE TOCIEACTBHS OTKa3a MPeA0CTaBUTh IEPCOHATIbHBIE JaHHbIE.

1.5.4. bnoxkupoBaTh WIM yIalISITh HENpPaBOMEpPHO oOpabaThiBaeMble, HETOYHBIE
MepPCOHANIbHBIC JaHHBIE TUOO0 00ECTICUUTh X OJIOKMPOBAHHE UIIU yIaJICHUE.

1.5.5. Ilpekpatuth 0OpabOTKYy M YHHYTOXKUTh WIM OOE3TUYUTH MEPCOHAIBHBIE JaHHbIE
an0o olecrneunTh MpeKpalieHue OoOpaboTKM W YHMUYTOXKEHHE WM  00e3IMYMBaHHe
NEPCOHAIBHBIX JAHHBIX MPH JOCTHXKEHUH LI UX 00pabOTKH.

1.5.6. IIpexpatuth 00pabOTKy MEPCOHATIBHBIX JAHHBIX WM O0ECHEeYUTh MpeKpalleHue
00paboOTKM TMEepCOHATbHBIX MAaHHBIX B ClIydae OT3bIBa CYOBEKTOM IE€PCOHAIBHBIX JIaHHBIX
coriacus Ha 00pabOTKy €ro NepCOHANbHBIX JTaHHBIX, €CJIM HHOE HE MPEIyCMOTPEHO JOTOBOPOM,
CTOPOHON KOTOpOTO, BBIFOJONPUOOpETaTENIEM WIM TMOPYYUTEIEM IO KOTOPOMY SIBISI€TCS
CyOBEKT MEpPCOHAJIbHBIX NaHHBIX, WJIM HHBIM coryamienueM Mmexnay llkomoit u cyObekTom
NEPCOHAIBHBIX JaHHBIX.

1.5.7. IlpuHuMaTh Mepbl, HEOOXOAUMBIE M JIOCTATOUYHbIE Ul 00ECIIEYeHHS BBIOJIHEHUS
00si3aHHOCTEH, MPEeTyCMOTPEHHbIX 3aKOHOM W MPUHATBIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMH [TPaBOBBIMU aKTaMHU.

1.6. [lIxona Brpase:

1.6.1. CamocTosSITENbHO OINpEAENsATh COCTaB U IEpeueHb Mep, HEOOXOIUMBIX U
JIOCTATOYHBIX Ui O0OecriedeHHsl BBIMIOJIHEHUSI OOS3aHHOCTEH, MPEAyCMOTPEHHBIX 3aKOHOM U



IOPUHATBIMH B COOTBETCTBUM C HHMM HOPMATHBHBIMHM IPaBOBBIMM AaKTaMH, €CIM HHOE HE
IPEIYCMOTPEHO 3aKOHOIATEILCTBOM O TIEPCOHANBHBIX JTaHHBIX.

1.6.2. Vcnonb30BaTh MepCOHAIBHBIC TAaHHBIE CYOBEKTOB NMEPCOHATBHBIX JaHHBIX 0€3 UX
COIJIacHsl B CITyYasX, MPEeTyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. IlpenocraBiATh NEpPCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX
TPETHUM JIULAM B CIIydasiX, IPEeIyCMOTPEHHBIX 3aKOHOIATEIIbCTBOM.

1.6.4. Tlopyuuth 00pabOTKy NEPCOHATIBHBIX JaHHBIX APYrOMY JIMILY C COrJIacus cyObeKTa
IEPCOHANBHBIX JAaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (efepalbHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJIF0YaeMOro € 3TUM JMIOM Jorosopa. Jlumo, ocymectsisonee 00paboTKy MepCOHAIBHBIX
JMaHHBIX MO mopydeHuto Ilkombl, 00s3aHO cOOMIONATh NPUHIMIIBI M TpaBwia 00pabOTKH
NEPCOHANBHBIX JIaHHBIX, MPEAYCMOTPEHHBbIE 3aKOHOM, COOMI0NaTh KOH(MUACHIUAIBHOCTh
NEPCOHANBHBIX JIaHHBIX, MPUHUMATh HEOOXOJMMbIE MEpbI, HalpaBlIeHHbIE Ha OOecreYeHne
BBITIOJIHEHHSI 00S3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, COBEpLICHHOJIETHUE OOYyYarolluecs, POAUTENIH HECOBEPLICHHOJIETHUX
00y4aroIuxcs, UHble CYOBEKThl MEPCOHAIbHBIX JNaHHBIX (Janee - CyObEKTbl MepPCOHAIBHBIX
JTAHHBIX ) 00sI3aHBI:

1.7.1. B cny4asx, npeayCMOTPEHHBIX 3aKOHOJIATEIbCTBOM, HpeaocTaBiaTh lllkone
JIOCTOBEPHBIE TIEPCOHATILHBIC TaHHBIC.

1.7.2. Ilpu n3MeHeHNH NEPCOHANBHBIX JAHHBIX, 0OHAPYKEHUH OMMNOOK MM HETOYHOCTEH
B HUX HE3aMEUIUTENIBHO cooOmars 00 atom Ilkore.

1.8. CyOBeKThI IEpCOHANBHBIX JaHHBIX BIPABE:

1.8.1. [TonyuaTs MH(OPMALUIO, KacarOIyIOCsl 00OpaOOTKU CBOMX NEPCOHANBHBIX JTaHHbIX,
KpOMe ciTy4yaeB, KOTJja TaKOi JTOCTYIl OrpaHuyeH (eepaibHbIMU 3aKOHAMM.

1.8.2. TpeboBare or IlIKONbI YTOYHUTH MEPCOHAIbHBIE JAHHbIE, OJIOKUPOBATH UX HIIU
YHUYTOXXUTh, €CIIM MEPCOHATIbHBIE JTAHHBIE SIBJISIOTCS HEMOJHBIMHU, YCTapEBIIUMH, HETOYHBIMH,
HE3aKOHHO TOJIyY€HHBIMH UJIH HE SBJISIIOTCS HEOOXOIMMBIMU JUIs 3asIBIICHHOM 11e7H 00pabOTKH.

1.8.3. JlonmonHWUTH TEpCOHATBbHBIE MAaHHBIE OICHOYHOTO XapakTepa 3asBICHHEM,
BBIPQKAIOIIMM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6xanoBarp neiictBus win 6e3aeiicteue 1Lkonbl B yIOJIHOMOYEHHOM OpraHe 110
3alIUTe IPaB CyObEKTOB MEPCOHANBHBIX TaHHBIX WIH B CyZAeOHOM MOPSIKE.

2. IIpaBoBbIe 0OCHOBaHUSI 00PA0OTKH NMEPCOHAIBbHBIX JAHHBIX

2.1. IIpaBOBBIMH OCHOBaHUSIMH 00pabOTKH MepcOHANbHBIX JaHHBIX B llIkose sBistoTCS
ycTaB UM HOPMATUBHBbIE IPAaBOBBIE AaKThl, JUISI MCIOJHEHHUS KOTOPHIX M B COOTBETCTBHM C
koTopbiMu LlIkomna ocymiecTBisieT 06pabOTKy MepCOHANBHBIX JaHHBIX, B TOM YHCIIE:

. TpynoBoil KoJ€KC, WHbIE HOPMATHBHBIE MPABOBBIE AKTHI, COJIEPIKAIINE HOPMBI
TPYIOBOTO TIPaBa;

. BbropkeTHEI KONIEKC;

. Hasoroserit kKozekc;

. I'parknaHCKMI KOIEKC;

. CeMeHlHBIH KOIEKC;

. ®enepanbhblil 3akoH 0T 29.12.2012 Ne 273-03 «O6 ob6pazoBanuu B Poccuiickoii
®denepannn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IIPABOBBIE AKTHI;

o COIMAJIbHOE, TEHCUOHHOE W CTPaxOBOE€ 3aKOHOAATENbCTBO Poccuiickoi
denepannu;

. 3aKOHOJIaTEILCTBO B chepe O€30MmacHOCTH, B TOM YHCIIE aHTHUTEPPOPUCTUUECKON

3alIUIICHHOCTH.



2.2. TlpaBOBBIMH OCHOBaHHMSIMH OOpaOOTKM TMepCOHATBHBIX NaHHbIX B IlIkoie Takxke
SABJIAKOTCA  JOTOBOPHI C (1)I/I3I/I‘-IGCKI/IMI/I JMoaMu, 3asiBJICHUA (COFHaCI/IH, [[OBepCHHOCTI/I)
oOydJaromuxcss M poAuTeNed  (3aKOHHBIX  TIPEJICTaBUTENIe)  HECOBEPIICHHOJIETHUX
00y4aromuxcs, Coryiacusi Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX.

3. Ilesin 00padOTKM MEPCOHATBbHBIX IAHHBIX, UX KATETOPUH U NepevYeHb, KATErOpuU
Cy0bEKTOB, IEPCOHAIbHbIE JaHHbIE KOTOPBHIX 00padaThHLIBAIOTCS, CIIOCO0bI, CPOKU MX
00padoTKHU U XpaHeHHU s, OPSAO0K YHHUYTOKEHHUS NePCOHATbHBIX JaHHbBIX

1. Heab 00pabdoTKU: opraHu3anus 00pa3oBaTeJbHOM AeSITeJIbHOCTH M0 00pa30BaTebHbIM
MporpaMMam J0MKOJbHOI0, HA4YaJIbLHOI0 0011ero, 0CHOBHOI0 O0IIEro M CpeaHero o01ero
00pa30BaHus, J0NMOJHUTEIbHBIM 0011100pa30BaTeJIbHBIM POrPAMMAaM

Kareropun CrneunanbHbie
[TepcoHanibHBIE TaHHBIE

JTAHHBIX JTAaHHbIE
[lepeuenn . dbamunus, uMs, OTYECTBO; CBenmeHuss O  COCTOSIHHH
TAHHBIX . T0JT; 3II0POBBS

. IPaXJaHCTBO;

. JlaTa ¥ MECTO POXKICHHS;

. nzoopaxenue (hororpadus, BUILO);

. MAcCHOpPTHBIC JaHHBIE;

. aZipec perucTpanuu mo MecTy

JKUTEIIbCTBA;

. aapec paKTUYECKOro MPOKUBAHNUS;

. KOHTAKTHBIC JTaHHBIC;

. CTPaxoBOW HOMEP WHANBHYaTHHOTO

muneBoro cueta (CHUJIC);

. CBeZIeHMsI 00 yCrieBaeMOCTH

oOyuJarolerocst ¥ Ipyrue cBeieHus,

oOpasyrommecs B MpoLecce pearu3aiuu

00pa3oBaTeNbHON MPOTPaMMBlI;

. WHBIE TIEPCOHANBHBIE TaHHBIE,

nperocTaBisieMble (PU3NIECKUMHU JTUIAMH,

HEOOXOIMMBIE /IS 3AKITFOUEHUS U UCTIOTTHEHUS

JIOTOBOPOB, NCTIOJTHEHUSI HOPM

3aKOHO/IATENLCTBA B cpepe 0Opa3oBaHUs

Kareropun OO6yuaromiuecs, UX pOAUTENH (3aKOHHBIE MPEICTABUTEIIH )

CyOBEKTOB

Crnioco0sl ABTOMaTH3UpOBaHHAasA 00paboTKa U 0e3 cpecTB aBTOMAaTH3al[H, B TOM YHCJIE:
00paboTkH . MOJydeHHEe MEPCOHAIbHBIX JIAHHBIX B YCTHOH M HHCbMEHHOW (opme

HCIMMOCPCACTBCHHO OT Cy6’bCKTOB NEPCOHANIBHBIX JAHHBIX;
. BHCCCHUA NEPCOHATIbHBIX  TAHHBIX B JKYpHAJIbI, peeCTpbl U
I/IH(I)OpMaI_II/IOHHBIe CUCTCMbI U TOKYMCHTLIL IxomasI.

Cpoxnu B Teuenue cpoka peanuzanuu 06pa3oBaTEIbHON MPOTrpaMMbl
00paboTku




Cpoku

B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOW €l B 3aBHUCHUMOCTH OT

XPaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZEPKATCA IEPCOHANIBHBIE TaHHBIC
ITopsimox B cootrBercTBuM ¢ [lopsakom yHUUTOKEHUS U 00€3IMUMBAHUS [1EPCOHAIBHBIX
YHUUYTOXKEHUs | NaHHbIX [IIKOsIBI B 3aBUCHMOCTH OT THIIA HOCUTEINS IIEPCOHATIBHBIX JaHHBIX

2. LHeab 00padoTKu: BbINOJHEHUS] QYHKIHUI U MOJHOMOYMI padoTonarejsi B TPYAOBBIX

OTHOIICHHUAX, B TOM YHUCJIC 00513aHHOCTEH MmO oxpaHe Tpyaa

CroenuanbHble
Kareropuu
[lepconanbHble 1aHHBIE HepCOHANIbHbIE
JAHHBIX
JaHHbIE
[TepeueHn . dbamuns, UMsi, OTYECTBO; Ceenmenust 0
TAHHBIX . TOJT; COCTOSTHUH
. Ipax/IaHCTBO; 3/10pOBbS
. JaTa U MECTO POXKICHHUS;
. nzoopaxenue (pororpadus);
. MacHOpTHBIC JaHHBIE;
. agpec  perucTpaiud M0  MecCTy
JKUTEIIbCTBA;
. azpec (paKkTUYECKOro MPOKUBAHUS,
. KOHTAKTHBIC TaHHBIC;
. WHIUBUIYabHBIHI HOMeEp
HAJIOTOIJIATEIbIIHKA;
. CTpaxoBOW HOMEp HWHIUBUAYATHHOTO
muneBoro cueta (CHUJIC);
. CBE/ICHUS 00 o0pa3oBaHuH,
KBTI (UKAIIHIH, poQeCCUOHATBHON

IIOATOTOBKE U ITOBBINICHUN KBaJ'II/I(bI/IKaHI/II/I;

. CeMEIHOE MOI0XKCHIE, HaJTMdIue JCTCH,
POACTBCHHELIC CBA3HU,

. CBEJICHUS O TPYJIOBOH NIEATEIbHOCTH, B
TOM YHCIIe HaJIM4ue MOOILPEHUH,
HarpaxaeHud u (WiIM) JUCHUTUIMHAPHBIX

B3BICKAHMH;

. JAaHHBIE O PETUCTpaLUU Opaka;

. CBEJICHUS O BOWHCKOM Y4ETE;

. CBEJCHUSA 00 MHBAJIMIHOCTH;

. CBeJIeHUs 00 yJep>KaHUH aIMMEHTOB;

. CBEJICHUA O JOXOJ€ C MPEAbIAYILIEro
MecTa paboThI;

. WHBIE NepCOHANIbHEIE JIaHHBIE,
MPEIOCTABIIIEMbIE paboTHUKaMU B

COOTBETCTBUU C TpeOOBAHUAMU TPYIOBOTO
3aKOHOZAATEIbCTBA




Kareropun PaGoTHuKkH, KaHAUIATHI HA paObOTY (COUCKATEN)

CyOBEKTOB

Crioco6b1 ABToMaTu3upoBaHHast 00paboTka u 0e3 CpPeJCTB aBTOMATU3AIMH, B TOM YHCIIE:

00paboTkH . NOJTyYeHHE MEePCOHABHBIX JaHHBIX B YCTHOW M IHChMEHHOW (hopme
HETIOCPECTBEHHO OT CyOBhEKTOB MEPCOHAIBHBIX JIAHHBIX;
. BHECEHHMsS IEPCOHAIBHBIX JAHHBIX B JKYPHAQJIBL, pPEECTPl H
MH()OPMAIIMOHHBIE CUCTEMBI ¥ JOKYMEHTHI LIIKoubI

Cpoku B Tedenue cpoka nencTBHs TPYAOBOrO AOrosopa. Jlius KaHAMAATOB — B

00paboTkH TEYEHHUE CpOKa, HEOOXOJUMOTo JUIsI PAcCMOTPEHHS KaHAMJATYphl U
3aKJIFOUCHHS TPYAOBOTO JI0TOBOPA

Cpoku B Ttedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH A€l B 3aBUCUMOCTH OT

XpaHEHHS TUIIA IOKyMEHTa, B KOTOPOM COZEPKATCs EPCOHATBHBIC TaHHBIE, B TOM YHCIIE
B COCTaBe JMYHBIX 11ei — S50 et

[Mopsnok B cootBercTBuu ¢ [lopsakoM yHHUTOXKEHUS U 00€3IMYNBAHUS TTEPCOHATBHBIX

YHUYTOXEHHUs | AaHHBIX L1IKOJIBI B 3aBUCMOCTH OT THITa HOCHTEIIS IIEPCOHATBHBIX JAHHBIX

3. Iear o00padoTku: peaju3anusi TIPaKIAHCKO-NPABOBbIX JI0r0OBOPOB, CTOPOHOIA,

BbIr0loNpUOOpeTaTe/ieM WM MoJIyyaTesieM KOTOpbIX siBjsiercs Llkona

Kareropun IlepcoHasbHBIE JaHHBIE
JAHHBIX
ITepeuenn . bamunus, UMs, OTYECTBO;
JAaHHBIX . NAaCIIOPTHBIE JAHHBIE;
. ajipec perucTpauuy u (i) GakTHUECKOro MPpOoKUBaHUS;
. KOHTaKTHBIE JaHHBIE;
. MHVBUAYaJIbHBII HOMEP HaJOrOMJIaTeNbIINKa;
. HOMED pacyETHOTO CUETA;
. HOMep OAHKOBCKOW KapThl;
. WHBIE TE€PCOHAIbHBIE JaHHbIE, MpPEOCTaBIsieMble (UINUYECKUMU
JHILIaMH, He0OXOAUMBIE 115 3aKIFOUEHUS M UCTIOJIHEHUS I0TOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka U 0e3 CpPeACTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTkH . MOJydeHHE MEPCOHAIbHBIX JAHHBIX B YCTHOM M HHUCbMEHHOW (opme
HEMOCPEICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
. BHECEHHUS TEPCOHAJBbHBIX JaHHBIX B JKYpHaJbl, pEecTpbl U
MH(pOpPMalMOHHBIE CUCTEMBI U JOKYMEHTHI L1IKkobI
Cpoxku B Teuenue cpoka, HEOOXOIUMOTrO /7151 UCTIOTHEHUS 3aKIIFIOYEHHOTO JIOT0BOpa
00paboTku
Cpoku B TedeHne cpoka, yCTAHOBIIEHHOIO HOMEHKJIATYpPOM el B 3aBUCHMOCTH OT

XpaHEeHUus

TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC TaHHBIC




[Topsanox B cootBerctBum ¢ IlopsiakoM YHUYTOXKEHHUS U 00€3TMUUBAHUS TIEPCOHATBHBIX
YHUUTOXXKEHHUS | AaHHBIX LIIKOJIBI B 3aBUCUMOCTH OT THIIa HOCUTENS IEPCOHABHBIX JaHHBIX

4. llesab 00padoTku: obecnevyeHue 0€30MACHOCTH

Kareropun IlepcoHanbHbIe TaHHBIC
JTAHHBIX
[lepeuenn . dbamuns, UMsi, OTYECTBO;
JTAHHBIX . MaCIOPTHBIE JaHHBIE;
. azipec peructpanuu 1 (win) (akTUIECKOTo MPOKUBAHUS,
. KOHTaKTHbIE JaHHbIE
Kareropun [Tocerurenu LIkoibl
CyOBEKTOB
CrniocoOsl ABTOMaTH3UpOBaHHAasA 00paboTKa U 0e3 cpeCcTB aBTOMATH3AI[MH, B TOM YHCJIE:
00paboTKH . MOJIyYeHUE TEePCOHABHBIX JAHHBIX B YCTHOM W MHChbMEHHOU (opme

HEINOCPEAICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX;
. BHECEHMSI IEPCOHAIBHBIX JAHHBIX B JKYpPHQJIbI, pEeCTppl U
WH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKoIbI

Cpoku B TeueHue neproia HAXOXKACHUS TIOCceTHTENS Ha TeppuTopun LIIkoisl
00paboTkn

Cpoku B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH Jiel B 3aBUCHMOCTH OT
XpaHEeHHUsI TUIA IOKyMEHTAa, B KOTOPOM COZEPIKATCS TIEPCOHAIBHBIC TAHHBIC, B TOM YHUCIIE

MuHUMYM 30 JHEH B OTHOILICHUH 3aMKceil Kamep BUACOHAOII0ICHUS

ITopsimox B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TMYMBAHUS [IEPCOHANTBHBIX
YHUYTOXKEHUs | NaHHBIX [IIK0BI B 3aBUCMMOCTH OT THIIa HOCUTEISI IEPCOHAIBHBIX JaHHBIX

4. YcioBust 00pad0TKH NMEePCOHAIBHBIX JAHHBIX

4.1. Illxona ocymiecTBiIsieT cOOp, 3alUCh, CHCTEMAaTH3AIMI0, HAKOIUICHHE, XpaHEHWE,
yrouHeHHe  (OOHOBJIIEHWE,  W3MEHEHHE),  H3BJICUCHHWE,  HWCIOJb30BaHUE,  Iepenady
(pacmipocTpaHeHue, IMpeIoCTaBIeHUE, JOCTYM), 00e3TMunMBaHue, OJIOKMpOBaHHE, yHaleHUE U
YHUUTOKEHHE TIEPCOHANBHBIX TaHHBIX B COOTBETCTBHH C 3aKOHOAATEIHCTBOM O MEPCOHAIBHBIX
JAHHBIX U JTOKAJIbHBIMH HOPMAaTUBHBIMU akTamu [1Ikombl.

4.2. Bce nepconanbuble qanubie [lkona momydyaer oT cyObekTa IepCOHANBHBIX JTaHHBIX,
a B ClIydyasdx, Korga CY6T)GKT MNEPCOHAIBHBIX JAaHHBIX H€COBepmeHHOHeTHHﬁ, — OT €ro pO)II/ITeHeﬁ
(3aKOHHBIX MpEACTABUTENEH).

4.3. Tlomyduenne o0 0OpaOOTKY TEPCOHAIBHBIX JIaHHBIX, PA3PEHICHHBIX CYOBEKTOM
NEPCOHANBHBIX JaHHBIX I pacnpoctpaneHus, lllkonma ocymecTBisier ¢ COONMOaCHHEM
3aMpeToB M YCIOBUH, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHANIbHbIE JaHHbIE:

. 0€e3 UCIONIB30BaHMs CPECTB ABTOMATH3AIIHH;

. C HCIIOIH30BAaHUEM CPEJICTB aBTOMATHU3AIMH B MIpOrpaMMax U WH(GOPMAIMOHHBIX
cucremax: ['MC «lludpoBas obpazoBarenbHas tiatdopma ApxaHrenbckoit obmactu», [MC
«HaBuraTop nmomosHHUTENBbHOTO oOOpazoBanmsi ApxaHrenbckoir obmactu», [MIC «lludposoe




obpazoBanue Apxanrenbckoin oomactuy, [UC «IIpodunaktukayn, UC «1C: 3apmiaTta u kKaapb»,
UC «1C: lIkonbHast OMOINOTEKA.

XpaHeHHe MepCOHATbHBIX TAHHBIX:

4.5.1. [llkona XpaHHUT TMEPCOHAIBHBIC JAaHHBIC B TEUCHHE CPOKA, HEOOXOIMMOTO IS
JTOCTYKEHUS Tiesield ux o0paboTKH, a JOKYMEHTHI, COACpIKallue MepcoHalbHbIC TaHHBIC, — B
TEYEHUE CpPOKA XPaHEHHS JIOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKIIATYPOH JeJ, C Yy4eToM
ApPXUBHBIX CPOKOB XPAHCHHSI.

4.5.2. TlepcoHanbHbIC TaHHbBIE, 3aUKCHPOBAHHBIC HA OYMaKHBIX HOCHTEISIX, XPAHSTCS B
3anupaeMbIX mKagax JIu00 B 3aTUPAESMbIX TOMEIICHHUSX, JOCTYI K KOTOPBIM OTPaHUYCH.

4.5.3. TlepconanbHble JaHHBIE, OOpabaThIBa€MbIe C HCIIOJIB30BAHHEM CPEIICTB
ABTOMATH3AIINH, XPAHSATCS B TAKOM IMOPSIIKE U HA YCIOBHSIX, YTOOBI HCKITFOYUTh HEMTPABOMEPHBIN
WIH CIyYalHBIA JOCTYN K HHM, YHUYTOXXEHHUE, W3MCHEHHE, OJOKHpOBaHHE, KOMUPOBaHUE,
MPEIOCTABIICHUE, PACTIPOCTPAHCHHUE MEPCOHAIBHBIX JAaHHBIX, a TaKXKEe WHBIC HEMPABOMEPHEIC
JICHCTBUS B OTHOIICHUH ITEPCOHAILHBIX JIAHHBIX.

4.6. Jluia, OTBETCTBEHHBIC 32 00pPa0OTKY IMEePCOHAIBHBIX JaHHbIX B [1IKkome, mpekpariator
ux 00pabaThIBaTh B CICAYIOUIUX CIydasX:

. JIOCTUTHYTHI 11eJIM 00pabOTKU MEPCOHAIBHBIX ITaHHbIX;

. UCTEK CPOK JICHCTBUS corjiacus Ha 00paboTKy NMEpCOHATbHBIX JAHHBIX;
. OTO3BaHO CoIJlacue Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX;

. 00paboTKa epCOHANBHBIX JTaHHBIX HEPaBOMEPHA.

4.7. Ilepenayua nepcoOHAIbHBIX TAHHBIX:

4.7.1. lllxona obecnieunBaeT KOHPHUAECHIIMAIBHOCTb IEPCOHATIBHBIX JAHHBIX.

4.7.2. lllkona nepeaaer NepcoHalIbHbIE JAHHBIE TPETHUM JIHMILIAM B CISAYIOIIUX CIYy4asx:

. CyOBEKT NepCOHANIbHBIX JAHHBIX JIaJl COTJIacHe Ha Mepeiady CBOUX JaHHBIX;

. nepeAatb  JaHHble HEOOXOJUMO B COOTBETCTBUHM €  TpeOOBaHUSAMHU
3aKOHOJIaTEeNIbCTBA B PAMKAX YCTaHOBJIEHHOW MPOLETYPHI.

4.7.3. llkona He OCyIIECTBIISIET TPAHCTPAHUYHYIO NIepelady NepCOHATbHBIX JaHHbIX.

5. Akryanu3aunusi, ucnpaslieHHe, ylajdeHue 1 YHHYTOKeHHe MePCOHATbHBIX TaHHbIX,
OTBETHI HA 3aMPOCHI CYOBEKTOB NMEPCOHAIBLHBIX TaHHBIX

5.1. B cnywae mpenocraBiieHUsI CyOBEKTOM NEPCOHAIBHBIX JaHHBIX, €r0 3aKOHHBIM
npefcTaBuTesieM (aKTOB O HENOJHBIX, YCTAapeBIIMX, HEJIOCTOBEPHBIX WM HE3aKOHHO
MOJYYEHHBIX NMEePCOHANBHBIX AaHHBIX llIkona akTyanmu3upyer, UCIPaBIISET, OJIOKUPYET, yaalsieT
WIN YHUYTOXKAET UX U YBEJJOMJISIET O CBOMX JIEHCTBHSIX CYOBEKTa MEePCOHATBHBIX JJAHHBIX.

5.2. Ilpu noctmxeHuu 1eneil oOpabOTKM MEPCOHANBHBIX JaHHBIX, a TAaKXKe B Cllydyae
OT3bIBa CyOBEKTOM IE€PCOHATBHBIX JAHHBIX COTJIACHS Ha 00pabOTKYy NMepCOHATBHBIX TaHHBIX
NIEpCOHATBbHBIC JaHHBIC MOJUICKAT YHUYTOXKEHHUIO, €CIM MHOE HE MPETYCMOTPEHO JIOTOBOPOM,
CTOpOHOM, ToMy4aTeneM (BBITOJONPUOOpETATENIeM) 10 KOTOPOMY  SBJISIETCSI  CYOBEKT
NIEPCOHATBHBIX JIAHHBIX.

5.3. YHUYTOXEHHE INOKYMEHTOB (HOCHUTENEH), COJEp)KalluX INEPCOHAIbHBIE JJaHHBIE,
IPOU3BOJIUTCS B COOTBETCTBUU C IIOpSIIKOM YHUUYTOKEHHUS M 00€3TMYMBAaHUS TEPCOHAIBHBIX
naHHbIX LIIKOIbI B 3aBUCHMOCTH OT THIIA HOCUTENS MEPCOHAIBHBIX JJAHHBIX, B TOM YHUCIIE ITyTEM
U3MeNbYCHUS HIpeiepe, CTUPaHUs WK (POPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa MEpPCOHANBHBIX JAaHHBIX HJIM €r0 3aKOHHOTO TPEICTABUTEIS
[lIxona coobmaer emy nHpopmairo 00 00paboTKe MEPCOHANBHBIX JAHHBIX CYOBEKTa B CPOKHU U
B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOM.



